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KOIEKC
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1. Obmme noJiokeHust

1.1. Kojexke 3THKM M clIy:keOHOro noBeAcH s pabOTHUKOB MyHHIHITATBHOIO OO IKETHOTO
obureobpazopatenbHoro yupexaenus «Cpeanss obmeobpaszosaTenbhas mkosa No 36» (nanee -
Konaekc) paspaboTan B COOTBeTCTBHH ¢ monoxkeHuAMH Koncruryuuu Poccuiickoit ®enepannn,
Tpynosoro kojekca Poccuiickoii ®enepaiuy, 3akoHa O NPOTHBOICHCTBHH KOPPYIILHH, HHBIX
HOpPMATHBHBIX MpaBoBbIX akToB Poccmiickoil demepaumu, ¥ OCHOBAH Ha OOLICTIPU3HEHHBIX
HPABCTBEHHBIX TIPHHINNAX U HOPMaX POCCHICKOro 00IIecTBa 1 rocy1apeTsa

1.2. Konekc npezcrasisier co60ii cBoji 00LIMX PO(EcCHOHAIbHbIX MPHHIMIIOB U IIPABIII
[IOBEJICHHS, KOTOPHIMHM H/UIEKHUT PYKOBOJCTBOBATHCS BCEM pAODOTHHKAM HE3ABUCHMO OT
3aHUMAaeMOH JOJIKHOCTH.

1.3. Kaxplii paboTHUK JOIDKCH IPHHHMATh BCE HEOOXOAMMBIS MEPBI W COOII0NCHUS
nonoskenuit Konekca, a kaxapld rpaxaanun Poccmiickor Pepepauuy BIpaBe OXKHUIATH OT
paGOTHHKA [OBEACHHUS B OTHOIICHHUAX C HEM B COOTBETCTBHH C nosoxenuamu Kozekca.

1.4. Kojeke cayxuT (QyHaameHToM A (GopMHpoBaHMs pabOuMX B3aHMOOTHOLICHHH B
OpraHu3aly, OCHOBAHHBIX Ha OOLIENPUHATLIX HOPMAX MOPATH U HPABCTBEHHOCTH.

1.5. Komekc npu3BaH IMOBLICHTh 3(Q(EKTHBHOCTE BBITNOMHEHMS pabOTHMKAMH CBOMX
TPyOBHIX 00f3aHHOCTEH. 3HaHue U cobmoaeHne paboTHukamu nonoxkenuit Konexca ssisiercs
OIHHM M3 KPUTEPUEB OIEHKH KadecTBa WX MPOQECCHOHANBHON JIEATEILHOCTH H TPYIOBOH
JUCLHTTIHHBI.

2. OcHOBHBbIE 00513aHHOCTH, IPUHIUIILI H TIPABHJIA cJIy*eOHOro MoBeAeHHsI PA0OTHHKOB
2.1. JlesaTenbHOCTH OpraHM3allii ¥ €€ PpabOTHHUKOB OCHOBEIBACTCSA Ha CICIY:OIIMX
IpUHLIKIIAX TPO(EcCCHOHANbHON YTHKH!
— 3aKOHHOCTb;
— podheccCHOHAIN3M;
— HE3aBHCHUMOCTD;
— 1oOpPOCOBECTHOCTD,
— KOH(pMICHLHAIBHOCTD;
— HH(OPMHPOBAHUE;
— 3(eKTHBHbIA BHYTPECHHUH KOHTPOJIb;
— CIIPaBEUITMBOCTb;
— OTBETCTBEHHOCTE;
— 0OBLEKTHBHOCTD;
— JIOBEpHe, YBAKEHUE M JOOPOKEIATENBHOCTD K KOJIIEraM 110 pabote.
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2.2 B cootserctBunu co cratheii 21 Tpynoporo konekca Poceniickoit ®epepaunn paGoTHuk
o0s3aH:

— J0DpOCOBECTHO HCIONHATL CBOM TPYyIAOBbe O0S3aHHOCTH, BO3NOKEHHBIE Ha Hero
TPYIOBLIM JOTOBOPOM;

~ COBMIOAATh IPaBUIa BHYTPEHHETO TPYAOBOIO PACIOPAIKA,

— cobIronaTe TPYIOBYIO OHCHHILIHHY,

— BBITOJIHATEL YCTAHOBIACHHLIC HOPMBI TPYIA;

— cobroaTe TpedoBaHus N0 OXpaHe Tpyda H obecreueHHIo 0e20IIacHOCTH TPY/IA;

— 0EpeXKHO OTHOCHTBCA K HMYLIECTBY padoTojaTelld (B TOM UACHE K MUMYIIECTBY TPEThUX
oun, Haxopguemycsi y paboromatenda, ecnd paloTojarens HECET OTBETCTBEHACCTL 133
COXPaHHOCTL 3TOTO HMYIIECTBA) H APYTUX pabOTHHKOR;

— H23aMEAIUTENBLHO COOOIIHNTE padoTonaTento AMd0 HENOCPEAGTEEHHOMY PYKOBOIHTERIO O
BO3HMKHOBEHMH CHTYAIIWH, NPEJACTABIAIONEH YIPO3Y KH3HH U 3TOPOBEIO JIIOJEH, COXPAHHOCTH
umynlecTsa paboToparens (B TOM UHMCIE HMYLIECTBA TPETBHX JIMI[, HaXOIMILErocd y
paboTonarens, ecnu paboToNATENNb HECET OTBETCTBEHHOCTE 38 COXPAHHOCTD 3TOI0 MMYILIECTBE).

2.3. PaboTHHKY, cosHaBag OTBCTCTBCHHOCTH Iepell IpPaKAaHaMH, OOWEITBOM H
TOCYAapCTBOM, IPU3BAHEL

— HCXOJHTh M3 TOrO, 4TO NpH3HAHWE, CODNIJIEHME M 3aIUMTA IIpaB M CBODOI 4enoBeKa U
IpasKIaHIHA ONPEISISIIOT OCHORHOH CMBICH M COAEPIKAHHE NeATeNBHCCTH OpTaHH3AIMIH;

— cobmogate Konctutynmio Poccutickoit ®expepanmu, 3akCHOOATENBCTBO POCCHIACKOH
Denepanry ¥ SpocnaBekoil 00nacTH, HE NONMYCKaTh HAPYLIEHHE 32KOHOB M MHBIX HOPMATABHBIX
ITPABOBBIX AKTOB HCXOMH U3 IOJUTHYECKOH, YKOHOMUYECKOH Leneco00pasHocTh aubo md HBIM
MOTHBAM;

— obecrievnBaTh 3QPekTUBHYIO PaboTy OpraHu3aluy;

— OQCVIISCTBNATh CBOKO JEATEABHOCTE B TIpeleliax MpeaMeTa H IeleH AesTelnHOCTH
OpraHH3aLHN;

— Mp¥ HCIIQIHEHMH TPYHOBLIX OOS3aHHOCTEH HE OKa3bIBATH HPEANOYTEHHS KaKHM-1H00
NPOGECCHOHATBHEIM MM COLHANBHBIM TPYINaM M OpraHM3aiusM, ObITh HE3ABMCHMBIME OT
BITHSIHUS OTAENbHBIX TPaXIaH, NPOQEecCHOHANBHEIX HIH COLMATBHBIX MPYTIT H OPraHH3allLi,

— HMCKJIIOMATH ACHCTBMA, CBA3AHHBIC ¢ BAMAHHEM KaKHX-THOO JMUHBIX, UMYNICCTBCHHBIX
(pyHAHCOBEIX) M HHBIX HHTEPECOB, MPENATCTBYIOIIMX A0OPOCOBECTHOMY HCIIONHEHHK) MMH
JIOKHOCTHSIX 00S3aHHOCTEH;

— codmpars OeCHpPHCTPACTHOCTB, HCKIIOYAIOHIYI) BO3ZMOKHOCTH BIHAHHS Ha HX
JESTENBHICTh PEIICHHH TTONUTHYECKHX TaPTHH 1 001IeCTBEHHBIX 00heIMHEHHH;

— cOBIOIATE HOPMBI MPodeCcCHOHANBHOR ITUKH M NIPaBUIa AEIOBOTO MOBEICHHS,

— IPOSARMASATE KOPPEKTHOCTh M BHHMATEJNBHOCTh B OOpalieHHH ¢ TpakZaHaMH W
JOJKHOCTHSIMH JIMLIAMH;

— TIPOABIATH TEPIHMOCTE H YBa)KCHHE K 00BI9aiM W TpaZuLHAM HaponoB Poccum u apyrux
rOCYJApCTB, YYHTHIBATH KYJIBTYPHBIE H HHBIE 0CODSHHOCTH PAa3MYHBIX 3THHUECKHUX, COHATLHBIX
rpynn ¥ KoHdeccul, cnocoGCTBOBATE MEXKHANHOHANBHOMY M MEKKOH(ECCHOHASHOMY
COTJIACHIO;

— BO3JCPIKMBATBCS OT [OBEIEHMWN, KOTOPOE MOINIO OBl  BBI3BATH COMHEHHE B
NOOpPOCOBECTHOM MCHOJIHEHHH pPabOTHHKOM TpPYOOBBIX o00s3aHHOCTEH, a Takxke mW30eTaTh
KOH(QUIMKTHBIX CHTyauyi, CHOCOOHBIX HAaHECTH YyIIEpd ero pelyraudd HWIH AFTOPHTETY
OpraHH3aIHH;

— HE HCTOAB30BATH AOMKHOCTHOE MOJIOKEHHE AN OKA3aHUS BIMAHHA HAa JeATeNLHOCTE
rOCYRapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYITPABJICHMS, OPTaHU3AlMHA, JOKHOSTHBIX
JHI M TPaXOaH MpH PelieHHd BONPOCOB JTHUYHOIO XapaKTepa,

~ BO3LEPIKHBATLCA OT NYOIMUYHLIX BBICKA3bIBAHMH, CY:KOCHHA M OLEHOK B OTHOIIEHHH
JESTEeLHOCTH OpPTaHM3aliuH, PYKOBOIWTEIS OpraHH3al#H, Clid 3TO HE BXOIMT B HO/XHOCTHBIE
00a3aHHOCTH paboTHHKA;




~ ¢OONIOAATh YCTAHOBJIGHHBIE B OpPTaHM3ALMM MNPaBUIA HPEIOCTABICHHS CHykeCHON
uH(pOPMALMY 1 TyOTHYHBIX BEICTYTIICHHH;

— YB&OKHUTENBHO OTHOCHTBCA K JCSTENbHOCTH TIPEACTaBUTENEH CpEACTB MaccoBoi
wadopMaliMi 1Mo HHOpMHpoBaHHIO obmiecTBa O paboTe OpraHM3alMH, a TAKKE CKa3bi3aTh
COACHUCTBUE B MONYUEHHH AOCTOBEPHOH HH(BOPMALIHY B YCTAHOBIECHHOM TOPATIKE,

~ JPOTHBONCHCTBOBATL MPOSABICHMSM KODPPYIUHMH M [OPSINPHHUMATE MEpPLI 110 ee
NpoQUIAXTUKE B ITOPAIKE, YCTAHOBIEHHOM 3aKOHOJATENECTBOM O [IPOTHBOJEHCTBIH KODPYIILIMY;

— MPOSABJATE IIPH HCIOJIHEHHH TPYINOBBIX OOM3aHHOCTEH YeCTHOCTh, OECNPUCTPACTHOCTE H
CHIpaBeMMBOCTE, HE IOIYCKaTh KOPPYILUUOHHO-OIACHOIO IIOBEACHUS (TIOBCACHMS, KOTOpOE
MOKET BOCIHPMHMMATLCA OKPY)KAIOIMMM kak obelanue MY NpPeATOMEHHE NAa4Yu B34ATKA, KaK
COTUVIACHE TPHHATHL B3ATKY WM Kak Npock0a o Jaue B3ATKH NTHOO KaKk BO3MOMKHOCTH COBEPIIHTH
HHOE KOPDYIIHOHHOE [IpaBOHAPYILIEHHE).

2.4, B uensix npoTHBONEHCTBHA KOPPYIIIHH pabOTHUKY PEKOMEHIYETC:

— YBEJOMIIATH paboTOMATENs, OpraHbl [IPOKYpaTyphl, IPaBOOXPAaHHTENBEHBIE OpraHszl 000
BCeX Clydasx obpauieHHs K pabOTHHKY KaKHX-THOO JMII B LENAX CKIOHEHHS K COB2PIHESHHID
KOPPYTILHOHHBIX IPABOHADYIEHHH;

— He MOJy4arTb B CBS3Y C WCIONHEHWEM TPYXOBBIX 00A3aHHOCTEll BOZHATPAKICHHS OT
(U3RYECKUX M HOPHAHYECKHX JHil (MOJApKd, [CHEKHOEC BOSHATPAXKICHHE, CCYMbl, YCIYTH
MaTepHAILHOTO XapaKkTepa, [I7aTy 38 Pa3BICUEHHs, OTIBIX, 33 NONB30BAHHE TPAHCIIOPTOM U HHEIC
BO3HArpaKICHN ),

— IpHHMMATh MEpbl 10 HEOONYIUECHHIO BO3HMKHOBEHMS KOHQUIHKTA MHTEPECOB U
YPETyIUPOBAHHIO BOHHKIIMX CyuaeB KOH(IIHMKTa UHTEPECOB, HE HOMYCKATh NPH MCHONHEHHH
TPYZOBBIX 00A3aHHOCTEH JTHUYHYIO 3aMHTEPECOBAHHOCTD, KOTOPas NMPHBOAUT HIIM MOXKET NPKEBECTH
K KOH(IJIMKTY HHTEPECOR, YBEIOMIIATL CBOETO HEMOCPEACTBEHHOIO PYKOBOAUTENS O BO3HHKIIEM
KOH(IIMKTE HHTEPECOB MK O BO3MOMKHOCTH €T0 BOSHHKHOBEHHS, KaK TOJIBKO €My CTaHET 06 3ToM
H3BECTHO

2.5. Paboruuk Moxer oOpabaTbiBaTh W IcpeliaBaTh ClHykeOHyl0 HHQOPMAOUIO Iipu
COOJIIONEHUH JCHCTBYIOIIMX B OPraHU3aluM HOPM U TpeOoBaHWH, IPUHATBIX B COOTBETCTBHH C
3aKoOHonaTenscTBOM Poccuiickoit Denepanuu.

PaGoTHuk o0s13aH npHHUMAThL COOTBETCTBYIOLME Mephl 10 obecrieueHHIo Oe30macHOCTH H
KOH(UICAUHANLHOCTH HHPOPMAIHH, 38 HECRHKIIMOHUPOBAHHOE pasriIallieHHe KOTopoil oH Hecer
OTBETCTBEHHOCTh HMAM (M) KOTOpAas CTana H3IBECTHA €MY B CBA3H C UCIIONHEHHEM HM TPYJIOBBIX
00sI3aHHOCTEH.

2.6. PaboTHUK, HAIENCHHBIH OPraHH3alMCHHO-PACHOPAAUTENBHBIMH MOTHOMOUYHAMH IO
OTHOILIEHHIO K JOpyruM paOoTHHKAM, [OOIDKEH CTpeMHTbCs OBITH 1y1d HHX o0pa3iom
npodeccroHaNN3Ma, Oe3yTIPEUHOH penyTalnH, clIocobCTBOBaTE (GOPMHPOBAHUIO B OpraHH3aLluu
nubo ee nompasfeneHMHM  OnaronpusTHoro Ang  3(dexTHBHOM  paboThl  MOpIBHO-
TICHXOJIOTHUECKOTO KIHMATa.

2.7. PabOTHHK, HaleNeHHBIH OpPraHH3allHOHHO-PACTIOPSAHTENBHbIME [IOJHOMOUMSIMH [0
OTHOIIEHHIO K APYFUM paboTHUKAM, IPH3BaH:

~ TIPUHUMATL MEpHl 10 MPEeIYNPEkKICHUI0 KOPPYNUMH, a TAakKe MEphl K ToMy, 4TOOBI
MOMUMHEEHBIE eMy pabOTHHKH He JONYCKANH KOPPYIILMOHHO-OMACHOTO [OBEJEHHA, CBOHM
JTMYHBIM MOBEICHHEM I10/1aBaTh NPUMED YECTHOCTH, OECTIPHCTPACTHOCTH U CIIPaBEAIMBOCTH;

— HEe [ONYCKATh CHY4aeR I[PHHYKJEHUs PabOTHHKOB K YHACTHI) B JAEATIBHOCTH
HOJUTHYECKHX [rapTHH, 00MIeCTBeHHEIX 00BLEAUHCHHN H PEIMTHO3HEIX OpraHu3aliui;

— B Ipeaeliax CBOMX MOMHOMOYHI INpHHMMATh Mepbl MO IPEJOTBPAILCHMIO HIIH
YPEryaupOBaHUIO KOH(IUKTA HHTEPECOB B CNIY4ae, €CIH eMY CTal0 M3BECTHO O BOSHHKHOBEHHH Y
paboTHHKA THYHOH 3aMHTEPECOBAHHOCTH, KOTOPas MPHBOJUT WIHA MOXKET IIPHUBECTH K KOH(IEKTY
HHTEPECOR.



3. PexomenzaTejnHble ITHUECKNE NPABHIIA NoOBeNeHUsS PAGOTHHKOB

3.1. B c¢Boem nopeneHun pabOTHHKY HEOOXOOMMO HCXOAMTH W3 KOHCTHTYLIHOHHBIX
IIOJIOJKEHHI O TOM, YTO HEeNOBEK, €ro Mpara K CBOOO LI SBIASIOTCS BhICIIEH HEHHOCTBIO M Ka)KIBIH
rpaXcIanyy HMEET [IPABO Ha HENPUKOCHOBEHHOCTh YaCTHOMH KHU3HH, IMYHYIO U CeMefHVIO TaliHy,
3aLUTY Y€CTH, JOCTOMHCTBA, CBOET0 A0OPOro UMEHH.

3.2. B cBoem noseneHnH pabOTHUK BO3IEPKUBAETCS OT:

— moboro BuIa BBICKa3kIBAHMH W JIGHCTBMH AMCKPUMMHALMOHHOTO Xapakrepa [0
[pH3HaKaM [I0J1a, BO3pACTA, pachl, HAllMOHAILHOCTH, #3BIKA, TpPAXKJAHCTBA, COLHANBHOTO,
UMYLICCTBEHHOTO HIIH CEMEHHOIO MOM0MKEHUS, IIOMTHIECKUX MITH PETUTHO3HBIX TIPEINIYTEHHi;

~ TpYOOCTH, MNpOSABNEHUH IIPEHEOPEMHUTENBHOTO TOHA, 3aHOCUMBOCTH, HPEIB3ATBIX
3aMeqanyi, NPeabIBICHUS HEIIPABOMEPHBIX, HE3aCIYIKEHHbIX OOBHHEHHI,

—~ ¥Ipo3, OCKOPOMTENLHBIX BRIPAKEHWH WM PpEIUIMK, JSHCTBHH, IPEMATCTBYIOIIHX
HOPMaJIbHOMY OOILIECHHIO HIIH [IPOBOLMPYIOLIKHX [IPOTHBONPABHOE TOBSICHHE;

~— MPUHATHA NTHIIH, KYPeHUS BO BpeMsA CIyxeOHBIX cOBEIaHnH, Oecel, WHOro ciryxebHOro
0BIICHNS ¢ TpakaaHaMH.

3.3. Paborukn 1npmisanbl  cHOCODCTBOBATE CBOMM  CIYXEOHBIM — HOBEICHHEM
YCTAHOBICHHIO B KOIUIGKTHBE  HENOBBIX  B3aHMOOTHOIUEHHH M KOHCTPYKTHBHOIQ
COTPYIOHHMYECTBA ApPYT ¢ ApyroM. PaboTHHKH NOMKHSEI OLITH BEAKIHUBLIMH, J0OPOKETaTEAbHEMH,
KOPPEKTHBIMH, BHUMATENBHBIMH H IPOSBIATE TEPIHMMOCTh B OCHIEHHHM ¢ rpaxiaHaMA U
KOJIIEraMH.

3.4. Buemmnu# pBup paboTHHKA NPy HCHONHEHHHM WM TPYJOBBIX 00sS3aHHOCTEH B
3aBHCHUMCCTH OT YCIOBHMH TPYAOBOH HEATEILHOCTH JOJDKEH CIIOCOOCTBOBATH YBAXKHTEIIBHOMY
OTHOIICHHIO TpaykiaH K OpPraHu3aluy, a Taioke, INpH HeoOXOJHMOCTH, COOTBETCTBOBATEH
O0ILENpPHHSTOMY HEJ0BOMY CTHJIIO, KOTOPBIM OTIHYAIOT CASPKEHHOCTh, TPALHIHOHHOCTS,
AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapyleHHe nono:xkenuii Koxexca

4.1. Hapynienue paboTHMKaMH IONOXKEHHH HacTosumero Konerca ro/uiexuT MOpanbHOMY
OCYXKIIGHHIO Ha coOpaHusx (COBelwaHMsaX, KOH(epeHuusx), a B CAy4asx, NPeXyCMOTPEHHEBIX
tenepanLHBIMK 3aKOHaMM, HapylleHHe rnonoxkeHui Kopexca Bieder npumeHenue x paboTHHKY
Mep IOPHIHYECKOH OTBETCTBEHHOCTH.

4.2. CobnroneHne paboTHHKOM MonokeHHH Kojekca yuuTHIBaeTCs IIPH  HasHAYEHHH
[OOIpEeHAH, I[IPH HAIOKEHUM [UCLHIUIMHAPDHBEIX B3BICKAaHWH, @& Takke TIpM  OlEHKE
3 eKTUBHOCTH €ro AEATEILHOCTH.

4.3. HapymeHnue npaBHn aHTHKOPPYIMUHOHHOTO IOBEHEHMS BICYET IMPOBEIAECHHE
cnyaeOHOro paccleloBaHUS IO OOCTOATEILCTBAM BO3HHUKHOBEHHS KOPPYIIHOHHO-OMACHOH
CHUTYyAlLHH.

4.4. PaboTHHKM B 3aBHCHMOCTH OT TSDKECTH COBEpIUCHHOIO [IPOCTYIKA HECYT
OUCLHMINIHHAPHYIO, aAMHHHUCTPAaTHBHYIO, TPaXXIaHCKO-TIPABOBYIO K YIONOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C 3akoHozarelberBoM Pocenitckoit Depepauny.

4.5. Ecnu pabOoTHHK He yBepeH, Kak HeoOXOMMMO MOCTYNIHTh B COOTBETCTBHHU ¢ HACTCAL MM
KonekcoM, OH JdomkeH oOOpaTHUTBCA 3a KOHCYNbTalMed (paibiACHCHHSIMH) K CBOEMY
HENOCPEACTBCHHOMY PYKOBOAUTENO JHO0 B KajpoBOE WIH OPHINYECKOE [OApasieieHue
opraHysalnyM, JnH00 K  HOIDKHOCTHOMY  JIMLY, OTBETCTBEKHOMY 33  PEaiM3anHio
AHTHKOPPYNUHOHHOHR MOMHTHKH.
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